
KHASA Meeting Minutes 
District Resource Centre, Keating Elementary School 

June 17th, 2019, 6:30 PM 

 

 

Attendees 

In Person - Phil Molloy, Paula White, Kate Guthrie, Melissa Braun, Davina Antonik, Sonja Urzinger, Jane 

Bassett, Michelle Philpott, Anthea Helmsing, Farrah Simpson 

Via Amazon Chime – N/A Chime was not used and will be reintroduced next school year 

1 Update from Admin 

1.1 Notes Received from Admin 
• Thank you to all who have contributed to a successful year at Keating. A special 

acknowledgement of Sonja as she hands the Hot Lunch reins over and moves on to Bayside. 

Thank you to the many years of service you have given Keating.  

• Grade 5s are off to camp on Thursday and looking forward to the adventure 

• Grade 5 Year End Assembly on Tuesday, June 25 @ 10 am  

• Grade 5 Farewell on Tuesday, June 25 @ 6:30 pm  

1.2 Additional Notes 
• Next year it is expected that KHASA will have Access to the multipurpose room and the library 

room for meetings. 

• Shelley extended her thanks to KHASA for their dedicated hard work this year 

• The final day of classes is the 27th June. Report cards will be sent out then. The school will 

remain open for a week after the 27th. 

• This was our final meeting with Shelley; thanks to Shelley for her support this year. 

1.3 Questions for Admin 

1.3.1 Is there an update on the installation of the gaga ball pits?  

Gaga ball is still in the plan. Still awaiting the school district to install the Gaga Ball pits. Pressure from 

parents on the School District couldn’t hurt but is unlikely to speed up the process. If parents do want to 

contact the School District about the installation of the Gaga Ball pits, they could email Rob Lumb, 

Director of Facilities,  at rlumb@saanichschools.ca.  

1.3.2 Monks Stationery Supplies for the 2019-2020 School Year 

Moving forwards, who’s fundraising and organizing this effort – KHASA or School? We need to know for 

communications purposes. The school usually sends out an email to parents about school supplies for 

the following year. Since the school won’t be sending emails during summer, we will need to circulate an 

email very soon, before June 27th. Monks can probably generate the email and we will then need to 

circulate it. The email would also be sent to new incoming parents. Additionally the forms will be 

available as a link in the intake forms and on PDF on the KHASA website. The supplies lists are separate 

for each school grade Once the supplies are received from Monks, distribution would be aided by 

volunteers.  

mailto:rlumb@saanichschools.ca


KHASA Meeting Minutes 
District Resource Centre, Keating Elementary School 

June 17th, 2019, 6:30 PM 

 

 

Shelley noted that the Monks order form looks like it’s in 2 parts, including one part that appears 

optional; however, the optional stuff is actually really useful. It was suggested that we request Monks 

have all the supplies in one list and then parents choose to opt out of supplies if they will supply those 

items from home. 

It was agreed that KHASA would run the organization of the Monks supplies, supported by Admin, and 

would receive and manage funds for these supplies.   

1.3.3 Funds were Set Aside for Student Volunteer Recognition – Has Anything 

Happened? 

KHASA has funds to pay for a token of thanks for Kids who have volunteered this school year. As yet, 

nothing has been done. Admin is happy to support this effort but nothing is currently organized. At this 

point a pizza lunch is too much for the School to organize and manage, but something simpler could be 

accommodated. It was noted that it is important that the kids receive some kind of recognition since this 

is a big deal for the kids and it would be best to do something that brings all the volunteers together. 

E.g. Ice cream; prev. during lunch hour or maybe after school?  

There followed discussion about what event could be organized in time, including Dairy Queen gift 

certificates or chits for small Blizzards. We would need to know the number of volunteers in order to 

obtain enough certificates/chits/other. 

Sarah Windle and Stephanie Lourde are the Lunch Monitor coordinators and would be good to involve 

in organizing a recognition event.  

 Action: Shelley Hardcastle to get list of volunteer names (and hence number of volunteers) 

 Action: Anthea Helmsing to call Dairy Queen to enquire about options for chits/certificate 

 Action: Kate Guthrie to confirm amount of money available for this event. 

In future, we need to make sure this recognition event gets flagged and raised further in advance (e.g. 

early May) to facilitate organization.  

 Action: Add Student Volunteer Recognition Event to website calendar for May 2020 

1.3.4 When is Keating Out-of-School Care (KOSC) moving?  

Don’t know; hopefully over the summer. The new portables will be at the lower parking lot (to the east 

of the school buildings); existing ones getting moved and one moving to that same parking lot. 

1.3.5 Involving Steve MacGregor In Summer Planning Events  

His contact email is: smacgregor@saanichschools.ca 

KHASA wants to involve him in meetings over the summer relating to: 

• planning and fund-raising for a new play space at the school (including a kick-off meeting and 

organization of a Playground Committee) 

mailto:smacgregor@saanichschools.ca
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• The September School Open House (which will be on September 19th) 

2 Approval of Agenda 
One additional item added to New Business (year-end reports).  

Motion to approve amended agenda: Kate Guthrie; Seconded: Melissa Braun. Outcome: Approved 

3 Approval of Minutes 
Motion to approve: Sonja Urzinger; Seconded: Paula White. Outcome: Approved 

4 KHASA updates 

4.1 President 

4.1.1 Monks Stationery Supplies Order and Fundraiser for Next Year 

See discussion above under Section 1.3.2 above. The Monks order needs to go out ASAP. 

Last month M. Hudon suggested a fundraiser by purchasing reusable bags. This can all be done online, 

where payment is facilitated by simply selecting a code provided to you (which is specific for the school). 

There was general agreement to push ahead with this simple and easy fundraising effort. ADD LINK 

An email will be sent out to include the following four items: 

• Monks stationery supplies 

• Fundraiser for reusable bags 

• Mabel’s labels  

• Lunch kits for summer 

 Action: Anthea Helmsing to set up the email 

4.1.2 Next Year’s KHASA Meeting Dates  

Last month we had discussed setting up a Doodle Poll to determine the most convenient dates for next 

year’s KHASA Meetings. It was decided that a poll is unnecessary. Instead, KHASA executive will draft a 

schedule for meetings for the 2019-2020 year and circulate for input. 

 Action: Exec to draft schedule and circulate for edits  

4.1.3 Watermelon Spirit Day  

Thank you to Paula White, Shu Franey and Sonja Urzinger for organizing and running the Spirit Day 

watermelon. Paula noted that in the future it would be useful to use hand stamps to make sure 

everyone gets a share or watermelon. 

4.1.4 Formal Welcomes 

Formal welcomes to the new Hot Lunch Coordinator (Michelle Philpott) and new Secretary (Phil Molloy). 
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4.2 Vice President  
Thank-you cards for the Spring Fair donors have been created by M. Hudon’s class. These will be printed 

at Costco. To personalize them for each donor, they could either be kept as cards and printed separately 

for each donor or converted to a postcard format and included with a personalized thank-you letter. The 

latter option was deemed best and easiest.  

 Action: Kate Guthrie to send Phil Molloy a letter template and final list of donors and 

donations 

 Action: Phil Molloy to create individualized letters for each donor 

4.3 Treasurer 
Since last month we voted to align our fiscal year-end with the School year (June 30th) we now need to 

update the Gaming website to reflect this change. We will also need to have 2 months of a bridge 

financial statements to synchronize the revised fiscal year with the school year. 

• Operating account balance: $62,781.46 

• Gaming account balance: $3,481.55 

Hot Lunch revenue is due to be reflected across both May and June statements.  

Key fundraising events were: Spring Fair, hanging baskets and spirit shirts 

4.3.1 On What Should We Spend the Spring Fair Proceeds? 

It was decided that we should not determine in the meeting what the proceeds should be spent on; 

rather we should put forward ideas for discussion at our first meeting next year. Suggestions are listed 

below: 

• Play Space 

• Now need to start designing and planning properly 

• Parent Education Series 

• We may be able to procure additional funds from COPACS here  

• The series could include: Internet Safety; Mindfulness for Parents  

• Mindfulness for Kids program 

• Would need quite a bit of organization 

• Teachers could ‘opt in’ to the program 

• Fits with the School’s plan to encourage self-regulation 

• Music instruction, events or program 

• We have leftover funds from this year, which we could contribute towards a choir 

• Would involve contracting someone to produce an all-school event 

• Teachers may be interested in doing it, but would need a substitute teacher to cover 

them, which KHASA would have to pay for 

• May also need another (larger) venue to host it (e.g. Stelly’s) 



KHASA Meeting Minutes 
District Resource Centre, Keating Elementary School 

June 17th, 2019, 6:30 PM 

 

 

• Showcase event might be good to show what kids have been doing in class 

• Not as much teacher support for a winter / Christmas event. 

• Technology upgrades  

• E.g. a new audio system for the gym 

• A new school sign 

• School logo design 

Money could be divided across several items listed above (or others not yet suggested). If so, we would 

need to develop a method to decide how to distribute funds. 

Any such suggestions need to be approved by Admin before we move ahead with further effort or 

consideration. Future communication with Admin (relating to such suggestions and generally) could be 

greatly facilitated if (1) KHASA exec were to attend staff meetings and/or (2) a teacher representative 

attended KHASA meetings. These ideas will be discussed with Steve Macgregor. 

 Action: Exec to ask Admin to review suggestions above 

4.4 Healthy Schools Committee 
No report. When organizing open house, cc the Healthy Schools Committee so that they can get 

involved with the event. 

4.5 Hot Lunch 
Handover to new organizers (Michelle Philpott and Jane Bassett) is done.   

The list of dates for hot lunches in the 2019-2020 year has been approved by Shelley Hardcastle.  

 Action: 2019-2020 Hot lunches dates need to go on the KHASA website 

We will need a list of new teachers (Theresa Hait may be able to help procure this list) so that a full 

complement of hot lunches volunteers can be organized for each division.  

The storage room needs to be organized because it’s messy and full of old, unused items. The popcorn 

machine needs to be replaced (the oil is going rancid; popcorn is currently popped at home by a parent 

who lives nearby, and delivered for popcorn days). A group of volunteers would be needed to organize 

the storage room and sort out the old stuff.  

 Action: Once the multipurpose room is available, clean out the storage room and move items 

to the multipurpose room. This item is tabled for September. Paula White to lead. 

There are currently enough supplies for one more first Hot Lunch but more will be needed thereafter. 

 Action: Michelle Philpott and/or Jane Bassett to order more hot lunches supplies 

Next year’s Hot Lunch Menus will be very similar, if not identical to this year’s menus. 
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4.6 Confederation of Parent Advisory Councils of Saanich (COPACS) 
No report – there was no COPACS meeting this month.  

4.7 Canadian Parents for French (CPF) 
We need a new CPF volunteer (per email sent through Theresa). Need more communication with CPF so 

that we can arrange our events and fundraisers around theirs.  Need to find a volunteer because the 

school receives money from CPF if we have a rep (we do not receive funds if we have no CPF rep). The 

CPF volunteer would need to become a member of CPF, but CPF would reimburse this fee. We need ask 

CPF to clarify the roles played by CPF reps.  

 Action: Farrah Simpson to request a detailed description of the CPF Representative role from 

CPF when she emails them about communications 

 Action: Try to appoint a CPF Volunteer next meeting 

5 Old Business 

5.1 Fundraising 

5.1.1 Grant Application 

Efforts will continue over the summer to find and apply for grants. Applications that would allow 

beautification and greening of the school that would be broadly supported by most. 

5.1.2 Playground  

Our BCAA Play Here nomination was not shortlisted; however, we are now in a position where we have 

a concept developed. We can now move forwards in a more logical process of developing the concept 

first, then finding grants and other fundraising options to fund components of the play space concept. 

We will be setting up a subcommittee to push this initiative forwards. The committee will communicate 

with Admin, the play space designer and report to KHASA. Farrah Simpson is organizing a meeting with 

Admin, KHASA exec, playground designer members of this subcommittee. Hopefully the subcommittee 

will have a table at the September open day. 

Fundraising for the play space would involve many grants and possibly through the school district. 

Currently, we have very little in the way of play space or equipment: mostly lots of balls. 

 Action: Work with the playground designer to develop a list of new cheap, easy-wins to allow 

us to add new play features that will ultimately fit within our broader vision 

Paula White also made the point that we should probably also involve our MLAs. We could invite them 

to the school in September, for example, we could do an invite-only tour of the school before the Open 

House.  

5.2 Staff Appreciation Luncheon 
• Lots of volunteers for the lunch, which is great 
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• Expecting it to be good 

• Remind teachers to bring Tupperware so that they can take stuff to go 

• Treats would be good too because they can enjoy treats over a few days 

5.3 Welcome Back Night/Open House Fall 2019 
The date has been confirmed for September 19th. It was agreed that it would be good to have food, 

because the event will take place immediately after a school day. Suggestions were made for food 

trucks, including Mama Rosie’s (Filipino food) and Kattia’s (Mexican food).  

 Action: Paula White to contact Mama Rosie’s 

 Action: Phil Molloy to contact Kattia’s 

It was also suggested that instead of a ‘dessert truck’ it would be good to supply freezies and 

watermelons. 

 Action: Anthea Helmsing to get information on a bouncy castle 

 Action: Melissa Braun to get information on a photo booth 

 Action: Farrah Simpson to talk to Keating Healthy Schools Committee about being involved at 

the event 

5.4 Update on Other Actions Items from Last Meeting  

5.4.1 KHASA Exec attendance at staff meeting (M. Hudon) 

- No invite yet 

5.4.2 KHASA meeting day poll (Phil Molloy) 

- Not going ahead; not needed. 

5.4.3 Next year Grade 5 trip (Melissa Braun) 

• Want it to be an overnight event 

• Camp Thunderbird is going ahead 

5.4.4 Submission of Letter to Adam Olson on PAC Challenges (Farrah)  

• Completed 

6 New Business 

6.1 School sign 
New school sign (which has the Cougar logo on it) is still not up because (1) a decision hasn’t been made 

yet on where to put the sign and (2) because there are ongoing discussions about the school logo.  
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6.2 Funding request 
When reviewing requests received from staff, KHASA should prioritise items that benefit all students. 

The funding request form should be well explained to the teachers. If a KHASA rep is able to attend a 

staff meeting, that person could explain the form at that meeting. Requests will be dealt with on a first 

come, first serve basis. Currently we have two deadlines per year for requests from staff. 

6.3 Year-end Reports 
• Received reports from Hot Lunches Coordinator, Secretary and Crossing Guard. 

• Still need reports from: Presidents, Vice President and Treasurer (which could include: fiscal year 

change; major expenses; and funding request forms for teachers) 

7 Adjournment  
Meeting formally adjourned at 8:50pm. 

Next meeting date: TBD 


